FFATA REPORTING JOB AID

FSRS.gov contains functionality to allow a user to easily identify all awards under their DUNS number that may require the filing of a FFATA
report.
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After logging in, you will see the home screen as shown above. Click on “Worklist” above the arrow in the illustration above.
DO NOT CLICK ON “ADD AWARD TO WORKLIST” AS THIS FEATURE WILL NOT WORK.
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J Note
The “Worklist” is an erganizational tool for convenience. It allows the prime awardee to organize the awards for which they have reporting responsibility. They can search for and add awards (both contracts and
grants awarded to their registered DUNS number) to their work list from contracts reported in FPDS-NG and grants reported through the Agency's FAADS+ submissions to USAspending. They can create new
FFATA subaward repors againstthose prime awards. They can view unassigned prime contracts and/or grants awarded to their registered DUNS number and add them to their worklist There is no deviation in

waorkflow between managing prime contracts and grants in the Awardee Worklist
Click on the Coniracts Not Added or Grants Not Added tab to view any contracts/awards in the system that match your DUNS # and have not been added to your worklist.
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You will be brought to the above screen. Select the third grey tab as shown above.
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The following grants were found that match your registered DUNS # and have not been added to your worklist. You may add a specific grant to your worklist or click the "add all grants to my worklist” button to add
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them all
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You will be brought to a listing of all awards made to your DUNS number. Select the awards you’d like to move to your worklist by clicking the
grey “Add to Worklist” button.
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The "Woerklist™ is an erganizational tool for convenience. It allows the prime awardee to organize the awards for which they have reperting respensibility. They can search for and add awards (both contracts and
cy's FAADS+ submissions to USAspending They can create new
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grants awarded to their registered DUNS number) to their work list from contracts reported in FPDS-MNG and grants reported through the Agen
FFATA subaward reports againstthose prime awards. They can view unassigned prime contracts and/or grants awarded to their registered DUNS number and add them to their worklist. There is no deviation in

workflow between managing prime contracts and grants in the Awardes Worklist
Click on the Contracts Not Added or Grants Not Added tab to view any contracts/awards in the system that match your DIUNS # and have not been added to your weorklist.
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You will be brought to the screen showing your worklist. You will see that the selected awards have been added to your worklist to allow you
to prepare and file your FFATA reports.



