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Executive Order 12372

The federal application Standard Form 424 (SF 424) includes the
guestion “Is this application subject to review by State Executive
Order 12372 process?”

Executive Order 12372 (E.O. 12372), “Intergovernmental Review of
Federal Programs,” structures the federal government’s system of
consultation with state and local governments on its decisions
involving grants, other forms of financial assistance, and direct
development. Under E.O. 12372, states, in consultation with their
local governments, design their own review processes and select
those federal financial assistance and direct development activities
they wish to review.

E.O. 12372 review process for the State of Delaware is the State
Clearinghouse for federal grant review in the Office of Management
and Budget. Since October 1, 1983, most states, including the State
of Delaware, have acted to establish a review and comment system
in response to E.O. 12372. In such cases, applicants for grants will
need to meet the requirements of the intergovernmental
consultation process established by a particular state and its local
governments before Federal agencies take action on the
application.



Funding Review

» Federal Grants: Federal funds requested by
any state agency (all federal funds, regardless
of the amount must go through Clearinghouse).

» Indirect Grants: Federal funds requested by
any state agency via subgrant or other method
from a non-federal organization. These are
reviewed by Clearinghouse unless the awarding
agency is in Delaware and the grant has
already been approved through Clearinghouse.

» Private Organization Grants: Funds requested
from private organizations (i.e. Wal-Mart or
non-profit organizations) and are more than
$50,000.




Delaware State Clearinghouse
Committee

» 29 Del. C. c. 76: Established the Delaware State
Clearinghouse Committee.

» Committee Membership: Chair and Vice
Chairperson of the Joint Finance Committee;
Controller General (or designee); Director of the
Office of Management and Budget (or designee);
Director of the Delaware Economic Development
Office (or designee); Secretary of Finance (or
designee); and (4) members of the General
Assembly.

» Purpose: Establish policy, review and approve or
disapprove applications for federal and non-
federal grants.




Attendance of Clearinghouse
Meetings

» Attendance Required by Agency:

» New grants
» Grants with new positions
» Hot topics
» Change of Scope
» Attendance is NOT Required by Agency:

» Reoccurring or continuous grants, and resubmission
for multi-year grants

» Open to the Public

» Meeting time and dates are posted on the statewide
calendar and Clearinghouse website

» https://egov.delaware.gov/pmc/

» http://budget.delaware.gov/clearinghouse/index.sht
mi



https://egov.delaware.gov/pmc/
http://budget.delaware.gov/clearinghouse/index.shtml

Clearinghouse Website

The Official Website of the First State

- Office of Management and Budget
amendmer_]ts Budget Development,
and agencies Planning and Administration
working outside

Of FSF will _ Federal Grants Administration and State Clearinghouse

» Private grants, D State of Delaware T O s

Office of Management and Budget ~ Budget Development, Planning and Administration

- About Agency : : :
Contl n u e to use Pursuant to Delaware Code. Title 29, Chapter 76, the Delaware State Clearinghouse Committee was
Sections established for federal and nonfederal grant coordination. The Committee consists of the following members (or
the O M B ISSU ed Public Meeting Calendar designees): Chairperson and the Vice Chairperson of the Joint Finance Committee. the Controller General, the
I N Director of the Office of Management and Budget. the Director of the Delaware Economic Development Office,
Contact Information
State the Secretary of Finance and four appointed members of the General Assembly. Read lMore.

Employment

Application

|dentifier (SAI) Gora Fiscal Year 2015 Report of Federal Funds
ervices

The Fiscal Year 2015 Report of Federal Funds has been published. The report represent projects and

programs for which the Delaware State Clearinghouse received and reviewed. Programs reviewed may or may
not receive the requested amount of funding, or may not receive funding at all. The following tables, charts and
agency summaries represent project and programs that have received funding announcements or awards and
have established spending authority within the State's financial tracking system. These amounts do not
represent expenditures made against the grant. Those figures will be captured and reported in the State's
Single Audit - Schedule of Expenditures of Federal Awards (SEFA) report.

Information

* Please note this report only represents State Fiscal Year 2015 (July 1, 2014 - June 30, 2015), and only
contains award information for state agencies.

Services and Information

Agency Granfs Clearinghouse Meetings Committee Members

Contact Information
V't i SAl Requests

Related Links




>

>

Clearinghouse meeting. January 1, 2017 February 28, 2017
> Eight week process: February 1, 2017 March 28, 2017
» Six weeks for review process pacs 20l £l
» Two weeks prior to the April1, 2017 May 30, 2017
Clearlng_hou_se _meetlng the Vay 1, 2017 June 27,2017
agenda is distributed
June 1, 2017 July 25, 2017

Clearinghouse Website - Due
Dates

Grant Packet Due Date =
Everything must be submitte
and approved by the agency in
Pre-award in FSF.

Workflow Due Date = Date of
Clearinghouse meeting and
OMB places approval after the

g Clearinghouse Due Dates

Workflow Calendar

Grant Packet Due Workflow Due

December 1, 2016 January 31, 2017

July 1, 2017 August 29, 2017



Clearinghouse Cycle

e An agency inputs grant information into Pre-Award and submits for approval
prior to or at the same time of submitting application to federal agency

= Federal Aid Coordinator or Clearinghouse Admin compiles grant packet and
reviews.

» Analyst reviews grant packet and completes a preliminary review.

\

e Director reviews completed grant packet including preliminary review.

. Department of Technology and Information reviews Business Cases of
completed grant packets for IT related grants.

. Agenda is prepared and posted on the Clearinghouse website, statewide
calendar, and distributed to all grant contacts and Committee members.




Clearinghouse Cycle Cont.

e Delaware State Clearinghouse meeting is held. Required attendance grants
are presented to the committee and voted on. Non-required attendance
grants are voted on.

e Federal Aid Coordinator approves grants in Pre-Award.

| e Clearinghouse admin approves in Workflow. This notification will serve as the
agency’s final letter and will generate final email notification. Final letters
are signed by the Director of OMB and emailed for grants outside of FSF.

\

e Agency receives grant award notification and finalizes grant in Pre-Award
moving to Post-Award.

e Agency sends Federal Aid Master (FM) with attached award notification to
OMB FM inbox. Federal Aid Coordinator establishes spending authority in FSF.




Timeline for "%

June Grants ﬁ%\
» May 1st E@ %

» Proposals must be correctly submitted and
approved by the agency in FSF (or sent to
the OMB Clearinghouse inbox for grants
outside of the system) for June’s
Clearinghouse meeting by May 1st.

» Grant packets are created on May 1st and
2nd.

» May 2nd - 11th

» Clearinghouse Coordinator reviews all
grant packets and distributes to analysts
for their review.




Timeline for June Grants Cont.

» May 15th - May 19th

» Please note this is the week that typically any
outstanding grants that are sent back need to
be resubmitted and reviewed again before
moving to the analyst for review.

» However, this year for June grants, any that
are sent back for corrections/adjustments will
need to be resubmitted and approved by May
10th.

» May 22nd - May 26th

» The analyst completes their
review/Preliminary Review (PR) and sends back
If necessary.

» Clearinghouse Admin reviews PR for
completeness and accuracy compared to grant
documentation.




Timeline for June Grants Cont.

» May 29th - June 12th

» BDPA Director reviews all PRs and grant
documentation.

» June 13th

» The agenda is prepared and sent to the
Clearinghouse Committee and contacts.

» June 27th

» Clearinghouse meeting

» Clearinghouse Coordinator and Admin approve
proposals in FSF.




Pre-Award In FSF

» Proposal Tab

>

>

Ensure FFATA (Federal Funding Accountability and Transparency
has been identified in Additional Information (if applicable).

Ensure CFDA number is filled out correctly. If this number has c
please indicate so in the Director’s Overview and include
documentation in the attachments tab. If a CDFA hasn’t been
assigned by the Federal sponsor use the program not assign
default, which can be modified during Post-Award. (example
93.000 or 93.XXX)

Proposal title should reflect the federal grant title (no abbreviation
and no acronyms) and support the current fiscal year.

Multi-year grant allotment titles should identify the year of the
allotment (i.e. FYXXXX Grant Title Name - 1st year).

Due By feature reflects the date of the scheduled Clearinghouse
month.

Ensure the Proposal reflects Allow Multiple PI’s.
Ensure the Proposal reflects the close-out period (if applicab



Pre-Award In FSF
» Budget Tab

» Ensure matching requirements are properly reflected
on the project budget area of the proposal.

» Audit fees must be budgeted for 0.3% of the total
federal funding. A corresponding portion of audit fees
must be budgeted for required state match of federal
funds.

» Ex: If the state match is 25%, audit fees for state funds
would be 25% of the 0.3% of the total federal funds.

» When salaries and fringe benefits are included,
indirect costs should be budgeted (if applicable).

» The budget amount should be the best estimate of the
amount that will be awarded.

» If budget item salaries is used please make sure it’s
supported with budget item fringe. If one is missin
combo code will not be created.




Multi-year Grant Allotments

» First Year: When applying for the initial first year
of the grant cluster, the organization must submit
an application for the entire “x’ years of funding
to the Clearinghouse Committee for approval.

» Following Years: With the original grant
application having been approved by the
Clearinghouse, organizations will only be required
to create a proposal for additional years to
establish a new contract (SAl) number for the new
year of spending authority (this will be completed
yearly). Proposal type MUST reflect Resubmission.

Additional Clearinghouse approval will not be
necessary unless authorization amounts have
exceed 30% of the total allotment previously
approved through Clearinghouse.




Attachments

» SPOC (Single Point Of Contact) form, which is
processed within the system and attached to the
proposal.

» Director’s Overview, including Director’s signature.

» Personnel Summary, which needs to match the SPOC
form (required format supported on OMB Website).

» Multi-Year Grant Allotment

» First year reflects only a 1-year summary and must note “one-
year” (this will not match the SPOC form).

» Please include a note on the Personnel Summary with the total
for the multiple years that will match the SPOC form.

SF 424 application.
Grant Notice of Award or Announcement.

If an attachment is missing the proposal will be sent
back.




Example of a SPOC Form

STATE OF DELAWARE
SINGLE POINT OF CONTACT - SPOC
INTERGOVERNMENT 4L REVIEW OF FEDERAL PROGRAMS
Ommce of Managpament and Budgat
Haziet Bulding, 3ra Ficor, Dover. Deiswars 19901
302 TI-4206
Pi=ase il out e areas in gray
1. State Application dentifier: Proposal Type: Month Rewviewer Attendance
SAIDDDOD1TO4 CHNT April RR MR
2. FFATA: Yes Sequestration: Mo FPrevious SAl Number: 1370
3. Applicant Project Title: M Ed son B o P .
i Departmen 3 [ Pwisi :
4. Applicant i a 5. Applicant Division / AP 101
6. Program Contact Person: X 7. Program Contact Email:
‘B: Financial Contact Person: Luke., Valorie 8. Financial Contact Email: e e —
: Department:
10: Federal Grant t oF
11. Federal Title: 1Z. Federal Mo (CFDA&):
Program . Catalog [ ¥ 84 144
13. Project Description: Prowi . for mi 3
14. Grant Pericd (MMDDM YY) 15. How many years has this
TM20132 to 12302014 project been funded? 1
16. i the project was funded last year, how much federal money was 17. k= there a state match requirement?® YN} N
awarded?
120 _ 14 i yes, what amount of state money was contributed last 0.00
18. Budget by cost category and source: Federal Funds State Funds Orther Funds TOTAL FUNDS
Salaries & Fringe Benefits F0 50 - 1] 30
Personnel or Contractual Services. £119,640 0 s0
Tramel 50 B0 5D
Supplies & Materials 50 50 30
Capital Expenditures. 50 50 30
Pudit Fees 5380 50 S0
Indirect Costs. 50 50 30
Cither 50 50 30
TOTAL 50 b1




Director’s Overview

Narrative

»Objectives of the program through the life of the grant
Sub-awards

= Position requests or changes

= Involvement of other state agencies

Measurable Objectives

= Anticipated objectives for the period being reviewed
= Prior budget period objectives
= \Were prior objectives met?

Budget Comparison

= Explain any budget changes from the previous year
e Include outlook for future funding

Relationship to State Budget

= Sources of funding (other agencies, departments, private org.)
= Matching Requirements (percentage, set amount, maintenance of effort)

Technology Initiatives

»Business Case number if applicable
» Status of Business Case Review

Director’s Signature

= Secretary or Agency Head
= Agency Section Director
e Chief Administrator




Personnel Summary - Example 1

WORKFLOW PERSONNEL SUMMARY EXAMPLE
For FTEs, Salary, and Fringe - anly list the portion of the position that will be working on this grant only
PERSOMNNEL SUMMARY FTEs SALARY FRINGE
BP NUMBER POSITIONTITLE |PAYGRADE| SALARY GF ASF NSF GF ASF NSF GF ASF NSF
appropriation number and corresponding department if not applicant 00137 09120/10-03-01 40801

101 Admin Il 9| 529,384.00 0.10 0.10 0.800 5 293840 |5  293840|5 23,507.20|5 202387 |5 2,023.87 | 5 16,190.97
102 Admin Il 9| 529,384.00 0.10 0,100 5 2,93840 | 5 - 5 2,93840 |5 2023875 - 5 2,023.87
103 Manager | 16| 547,184.00 0.10 0.90 5 471840 |5 42465.60 | 5 - 5 2,553.29 |5 23,033.65 | & -
104 Manager | 16| 547,184.00 0.10 0455 4,71840 | 5 - 5 21,232.80 | §  2,559.29 [ § - 5 11,516.83
105 Chemist | 15| 544,094.00 1.00 5 44,094.00 | 5 - 5 - 5 24,663.48 | 5 - 5 -
106 Admin Specialist 111 11| 533,638.00 1.00 5 33,638.00 | 5 - 5 - 5 21,518.31 |5 - 5 -
107 Engineer| 18| $67,521.00 1.00 5 - 5 67521.00(% - 5 - § 31,710.32 | S -
108 Chemist II 16| 547,184.00 0.10 0,10/ $  4,71840 | 5 - S5 471840 |5 2,559.29 [ S - 5 2,553.29
109 Biologist 18| 554,017.00 0.50 0.500 5 27,008.50 | 5 - 5 27,008.50 |5 13,824.16 | 5 - 5 13,824.16
110 Admin Specialist 1 10| 531,440.00 0.30( & - 5 - 5 9432005 - 5 - 5 625715
111 Technician Il 12| §35,994.00 0.30 5 10,798.20 | 5 - 5 - 5 666810 |5 - 5 -
112 Sr. Accountant 13| §35,994.00 0.30 5 - 5 10,798.20 | & - 5 - 5 6,668.10 |5 -

Sub-total Full Time Employees 3.30 2.30 2.25| § 135,570.70 | § 123,723.20 | 6 8883730 | S 78,399.67 | § 63,435.94 | $ 52,372.26
tfs Admin Il 529,384.00 5 14,692.00 5 1,383.99
ofs Chemist | 544,094.00 5 22,047.00 5 2,076.83

Sub-total ¢fs




Personnel Summary - Example 2

WORKFLOW PERSONNEL SUMMARY EXAMPLE
For FTEs, Salary, and Fringe - only list the portion of the position that will be working on this grant only
PERSOMNMEL SUMMARY FTEs SALARY
BEP NUMBER POSITIOM TITLE PAYGRADE SALARY GF ASF MSF GF ASF MSF
appropriation number and corresponding department if not applicant 00137 09120/10-03-01 40801

101 Admin 1l 9] 529,384.00 0.10 0.10 0.80| 5 2,938.40 | 5 2,938.40 | 5 23,507.20
102 Admin 1l 9] 5$29,384.00 0.10 0.10| 5 2,938.40 | 5 - 5 2,938.40
103 Manager | 16| $47,184.00 0.10 0.90 5 4,718.40 | $ 42,455.60 | § -
104 Manager | 16| $47,184.00 0.10 0.4s5| 5 4,718.40 | $ - S 21,232.80
105 Chemist | 15| $44,094.00 1.00 g 44,094.00 | & - g -
106 Admin Specialist 11 11| 433,638.00 1.00 %  33,638.00 | % - g -
107 Engineer I 18| 467,521.00 1.00 g - % 65752100 | -
108 Chemist 1 16| $47,184.00 0.10 0.10| 3 4,718.40 | & - g 4,718.40
109 Biologist 18| $54,017.00 0.50 0.50| S 27,008.50 | 5 - 5 27,008.50
110 Admin Specialist 1l 10| $31,440.00 0.30| 5 - 5 - 5 9,432.00
111 Technician Il 12| $35,994.00 0.20 5 10,798.20 | & - 5 -
112 Sr. Accountant 13| $35,994.00 0.30 S - 5 10,798.20 | 5 -

Sub-total Full Time Employees 3.30 2.30 225 & 135,570.70 | § 123,723.20 | & 88,837.30
efs Admin 11 4 29,384.00 % 14,692.00
efs Chemist | 444, 094.00 % 22,047.00

Sub-total /s 5 - 5 22,047.00 | § 14,692.00

Total Fringe 5 78,399.67 | & 65,512.77 | 5 53,750.25

W




OMB’s Review of Personnel
Summaries

Ensure correct BP numbers listed
Ensure correct position titles included
Ensure correct paygrades included
Ensure correct salaries included
Ensure FTE complement included
Verify ALL positions in PHRST

» Are the BP numbers listed for the positions correct?

vV v v v VY

» Are positions budgeted correctly in PHRST?
» Are positions being paid by the correct grant?
>

Is the agency’s total budget complement reflective of the
authorized budget complement?

» Is the agency switch funding the position through the grant?

» Totals on the Personnel Summary MUST match the dollars
budgeted on the SPOC form in “Salaries and Fringe.”




Del Position FTE Page in PHRST

» Del Position FTE page:
» Correct Fund Type
» Correct Appropriation
» Correct FTE portion

PHRST-PD 9.1

Favgrtes Ma‘n'Menu > OrganizaﬁonaIvDevelopmant > Postion Mgnagement > Maintain PosgonslBudgets > Add/Update Postion Info

DS B  Specific Information ~ Budget and Incumbents  Del Position FTE

Del Posn Fte Wk~ Del Posn Data




List of Authorized Positions
(LAP) Report

» Analysts compare the Personnel Summary to the
LAP Report to ensure:
» Position Titles are correct
» BP numbers are correct
» Appropriations are correct

» Fund Type is correct

{PHRST-PD 91

:Favglies 5 Man'Menu » DE Application Components » Delaware Reports » Human Resource Reports » Rpts G-L > LAP by Dept w/text

Ztate of Delaware

Report ID: POS003 List of Authorized Positions by Department Report Page No. 1
Run Date 09/29/2015

Be Of Date: 08/28/15 Run Time 08:24:58

Department 010101001 Legis/General Assembly/House

POSITION INCUMBENT
Job Code Pos No. Fund FTE Date | EmplId Job Etd Comp Eal Empl
PG Title Type Appr %FTE ACL Auth |  Incumbent Name Reod Code OPD Hrs ACL Rat Pln/Grd/Stp Class




Federal Application/Notice of
Award

» Include the federal application as part of the
attachments.

» Agencies should be entering grant information into

Pre-award before or at the same time of completing
the federal application.

» If an agency does not have an application, please
include a note in the comments section when
submitting and approving proposal.

» Include the Notice of Award or announcement (if
the agency has already received the award).

» If an agency does not have the Notice of Award or
Announcement, please include a note in the

comments section when submitting an approving the
proposal.




Grant Application - Messaging

» This is the email notification generated by FSF
once the “Start Approval Process” has been kicked
off. Everyone associated with workflow will
receive this message.

» The message identifies that the proposal has
changed from ‘DRAFT’ to ‘IN PROGRESS’.

From: ® cheryal.roe@state.de.us on behalf of  fefist@state.de.us sent: Wed 8/21,/2013 9:33 AM

To: Roe, Cheryal (Finance)
Cc
Subject: Business Unit: 25000, Proposal ID: SAIDO0001458, Version ID: V101, Project ID: 000000000005179, Component: CLEARINGHOWUSE status has been updated from

Business Unit: 25888, Proposal ID: SAIBBBB81458, Version ID: V1el, Project ID:
Component: CLEARINGHOUSE status has been updated from Draft to In Progress.

Qgogeaoeaees1vo, (&

Please Click on the following Link for Detail informati
hitps://fsfist.erp.state.de. USIpSpf'FrIQlStIEHPL{}YEEIERPIEIESTABLISH PROPOSAL.GM PROPOSAL.GEL?
Page=GM PROPOSAL&AcCtion=U&BUSINESS UNIT=25808&PROPOSAL ID=SATISGG6881453&VERSION ID=\V181




Grant Application - Messaging

» The Principal Investigator will also receive the below email
notification along with the first notification. This notice
instructs the recipient of grant workflow to REVIEW/APPROVE
the proposal.

» The email notification will also be provided to each of the
individuals for approval based on the component configuration
sequence assignment.

» When clicked, the hyperlink will automatically advance the
individual to the proposal.

» The User is responsible for reviewing the entire proposal to
ensure all the required areas are completed for applying an
approval.

D SAI@6661458, Version
ready for your Review/Approve.

ase (lick on the following Link for D
https://TSTTst: U5/ psp/fndlst/EMPLOYEE/ERP/c/ESTABLISH PROPOSAL.GH PROPOSAL.GBL?
Page=0N PHGPGSAL&AEtlnn U&BUSINESS UNIT=25886&PROPOSAL ID=5AI666081458&VERSION ID=Viel

Project 1D 998666600005179, Component ID CLEARINGHOUSE is

information:




Grant Application - Workflow

» Approval will be accomplished utilizing the
Proposal Component Approval function.

» The individual receiving the notification has two
options: to ‘Approve’ the proposal or ‘Send Back’
along with comments identifying the required
modifications.

Favorites Main Menu > Gra'nts » Prop'uﬁah » Proposal Component Approval i

Proposal Component Approval/Submit

Proposal 1D: SAID00003046 Business Unit: 35000

Version ID: Viod Proposal Status Pending Approval

FY17 Delaware Pregnancy Risk Assessment Monitoring Syst

Title: Delaware Pregnancy Risk Assessment Monitoring System

Component: CLEARINGHOUSE Status: In Progress

Customize | Find | B | 3 Fist © qof4 1 Last

Tazk Assigned To Required Submit Approve smB dl Review Reassign  Assign To Comment

O [ [ 0 [ O | @, Comment




Grant Application - Workflow

» The comment area when approving proposals, should be
utilized for:

» If indirect costs are not budgeted and there are Salaries
and Fringe Benefits associated.

» If a grant announcement/notice is not applicable please
provide a short explanation as to why the items are not
included.

» This is also where | will list the adjustments that need to
be made when a grant is placed in sent back mode.

Favg!ites MainvMEnu > Grants > Proposals : Proposal Component Approval

?’ropnsal Component Comments

Comment

OK  Cancel |




Grant Application - Messaging

» This message is provided to the Principal Investigator when
someone within grant workflow identifies a problem and a
correction is required prior to proceeding.

» Organizations should provide instruction for the correction
within the comment area of the Proposal Component Approval

page.

» When clicked, the hyperlink will automatically advance the PI
to the proposal.

» The Pl is responsible for completing the required modification
and placing the proposal back into workflow utilizing the
submit functionality.

From: ! deborah.garritson@state.de.us on behalf of feftst@state.de.us sent:  Wed 8/21/2013 9:47 AM
To: Roe, Cheryal (Finance)

Cc

Subject: Business Unit: 25000, Proposal ID: SAIDD0001458, Version ID: WWMWWEE status has been updated from

i
Business Unit: 25888, Proposal ID: SAIBB8§B1458, Version ID: V181, Project ID: 8B8B68888885179, —
Component: CLEARINGHOUSE status has been updated from In Progress to Send Back.

Please Click on the following Link for Detail information:
https://fsftst.erp.state.de.us/psp/fn9lst/EMPLOYEE/ERP/c/ESTABLTISH PROPOSAL.GM PROPOSAL.GEBL?
Page=GM PROPOSAL&ACTion=U&BUSINESS UNIT=25868&PROPOSAL ID=SATGABEAB1458&VERSION ID=V1B81




Send Back Functionality

» All grants that are placed in sent back mode will go to
the Principal Investigator, who is responsible for
completing the required modifications.

» When modifications are completed the Principal
Investigator will place the proposal to[*SUBMIT’[this will
put the proposal back into grant workflow.

imposal ‘[ Projects "gudgel_s _E,esourcas \( Cettifications _"Rgpuns ) éﬂachments

Proposal ID: SAIDOODDD127 Version ID: V102

Description: PREP Grant FY10-FY14

Proposal Project

Project ID: 000000000000364 Title: Personal Responshility Education Program

Component Detail Customize |Find | 8 | 3 Fpet ©
| Componert Info

Component Status Status Date Required Flag Stakeholders

CLEARINGHOUSELF] Approved 11/05i2010 Stakeholders




Grant Workflow Review

» Organizations will still have the ability to
review proposal approval by accessing the
Component page within Approval Status
History.

S
" Broposal O Projects 7 Budgets | Besources [ Cedifications [ Reports ) Attachmpnts 0 Sl adeli=l):

Proposal ID: SAIDOO0001 343 Version ID: w101

Description: Drug Cout WCC

Proposal Project

Project ID: nooooooooan4gat Title: F v 2014 Drug Court WCC

Component Detail Customize | Find | El

Find | “iew &1 First

| B Fist

1of1 Last

Subrmit |

1of1 Last

* Component Info ][ i)
Component Approval Hierarchy Approval Sé.usﬂ-listury Submit Comment
CLEARIMNGHOUSER] Approval Hierarchy Approval StatusHistory Subrr

[#]|[=]

Go To: Location Erotocols Cormponent Setup Level Eeywords Gender & Minority Study

Trainee Affributes



Grant Application - Component

ponent Approval History

Routing Name

1 Qriginatar Foe Cheryal A
Frincipal Frettyman, Ralph
Inestinatar William
OMB Federal Aid .
Coordinatar Austin Terry Ann
1]

4 Clearinghouse  Garritson, Debarah K
Adrmin
Frincipal Frettyman, Ralph
Investigatar William
Frincipal Frettyman, Ralph
Inestinatar William
OMB Federal Aid .
Coordinatar Austin Terry Ann
W]

8 Clearinghouse  Garritson, Debarah K
Adrmin
Deparment

Fiscal Contact Roe,Cheryal A

Required

Poaol

Workitem

Hotification

Status

Submitted

Approved

Anproved

Send Back

Submitted

Approved

Anproved

Anproved

Appraved

DateTime
Stamp

082172013
9:33:14AM

0872172013
.35 16AM

08217203
9:46:11AM

082172013
947 19AM

082172013
Y4521 AM
0872172013
9491 4AM

08217203
10:04:36AM

082172013
10:05:1 ZAM

08/21/2013
T0:06:1 BAM

. — i
Cugtomize | Find | L7 | Hi

Comment

2013-08-21-09.35.16.000000: Mew workflow

with ald wearkfl o

2013-08-21-08.46.11.000000: | have
reviewed and approved

2013-08-21-09.47.19.000000; Update due
date to 10142013

2013-08-21-09.49.14.000000: Applied new

due by date 101572013 far testing.

2013-08-21-10.04,36.000000: Approved

2013-08-21-10.06.18.000000: Final Appraval

with send back due to update to due by field

=
First &5 1.9 of 8



Withdraws

» If you know someone in the approval
process will be leaving, please replace
with an appropriate person (with
credentials) prior to submitting the grant
for approval.

» If the grant has already begun the
approval process, please contact OMB and
the FSF Service desk to report the
business unit and SAlI number.

» When the proposal has been withdrawn, FSF
will provide notification.




Clearinghouse
Coordinator/Admin Review

» Is the SPOC form generated by FSF?

v

Is the grant correctly marked “New”, “Continuous”,
“Resubmission” or “Amendment’?

Is the month to Clearinghouse correct?
Fill out “Reviewer” and the “Attendance”
Is the previous SAlI number correct?

Is the title appropriate?

vV v v v Vv

Is the CFDA number correct?

» Compare title, federal department and add the division, is
the grant included or excluded in Executive Order 12372.

» Does the project description give a brief overview of
what the funding will accomplish?




Clearinghouse
Coordinator/Admin Review Cont.

» Does the grant period make sense (is the close out
period supported)?

» Double check number of years of funding

» This is the number of awards received
Funding amount from previous year correct?
Is there a state match requirement?

Are audit fees budgeted correctly?

vV v v Vv

Review Director’s Overview, ensure all sections are
included and it is signed

v

Review Personnel Summary

» Ensure all attachments are included




Fiscal and Policy Analyst
Review

» The analyst completes a PR as they complete their
review, which includes:

» Introduction of grant - requesting agency, grant award
amount, number of years funding, applicable match,
number of full-time employees (FTEs) and identification of
audit fees and indirect costs.

» Verify positions in PHRST
» Verify Indirect Costs

» Objectives, overall goal of the grant and any necessary
additional information.

» Personnel Impact Statement - indicates the title(s) and
function of new FTEs and changes in personnel from the
previous year.

» Consistency Statements - ensure consistency with federal
and state regulations.

» Recommendations




Amendments

» Amendments are processed through Post-Award.

» An email should be sent to
OMB Clearinghouse@state.de.us for all amendments.

» The email should contain a message indicating:
» This is an amendment
» The FSF SAlI number
» The Fiscal Year and Grant Title

» Attachments should include:

» SPOC form (from the Clearinghouse website) with only the
amount of the amendment

Personnel Summary (if applicable)
Director’s Overview

SF 424 application (if applicable)

vV v v v

Award notification of additional funding (if applicable)



mailto:OMB_Clearinghouse@state.de.us

Clearinghouse Agenda

Delaware State Clearinghouse Committee

Agenda
March 25, 2014
- : Fundin, Positions
fem SAlE Applicant Project Tiile Federal Sute. _ Other Federal State _Other
New Busi
1 2013-12-06-01 E‘S;Hmm ":;m ¥ e Hazard Mitigation Grant Program - Hurricane Sandy $087.633 52,083 $443 754 poD 000 000
Continued
z 140 Exec/Criminal Justice Council Children's Justice Act $28,780 30 30 000 000 000
3 2013120401 DOS/Public Servics Commission Pipeline Safety One Call Grant $12.200 sar S0 Doz 000 000
4 1604 DHSS/State Service Centers Foster Grandparent Program $521.472 $075,231 50 050 600 000
5 1620 Amendment DHSS/Social Services im‘gw Assistance Program Process and Technology 51,004,250 30 30 000 000 000
& 1863 DHSS/Public Health Emeargency Medical Servics for Children State Partnership 130,000 $27.107 50 poo 015 000
7 181 DHSS/Public Health Primary Care Services Resourses Coordination and Development $155.908 30 S0 150 000 000
& 1882 DHSS/Public Health Oral Health Planning s0 345,135 $150,000 oo 021 050
o 185 DHSSMedicaid and Medical Assistance Health Benefit Exchange 58,070,286 30 30 100 000 000
0 1850 Eﬁfﬁ;ﬁn‘e and Mental Substance Abuse Prevention and Treatment Block Grant $8.316.570 $13.520,320 S0 320 008 000
11 2013-12-18-01 DSHS/State Police Marijuana Eradication $12.000 30 30 DoD 000 000
12 1804 AG/Animal Health Umbrella Mational Surveillance $193,080 30 30 000 000 000
13 1808 AG/Animal Health Animal Disease Traceability $12,000 30 30 po0 000 000
Education

1 2014-03-04-01 HE/Delaware State University Title X 50 30 510,170
2 2014-03-01-02 HE/Delaware State University (T;:;-“:m?ul:’: :mmx:h:f::ﬁ;cm $016.377 30 30
3 2014-03-01-04 HE/Delaware State University Evans Allen- FY 2014 51,170,883 30 30
4 2014-03-01-05 HE/Delaware State University Cooperative Extension Formula Grant- FY 2014 51,115,017 30 30
5 2014-03-01-06 HE/Delaware State University Acetylcholinergic Neurctransmission During Age 3871.584 30 30

Hew Bushess requires the affendance: of the Somiact Person

Avzilabis on the ifemer at




Federal Aid Masters (FM)

STATE OF DELAWARE
Federal Aid Master (FM)

*Required
*Date: 4172016 *Name of Requestor: John Dce Phone #: &72-5115
*0Organization: ONMB/Budget Development and Planning *DeptiD: 100210 “Requestor's email: John Doe@state.de.us
*Submit form to: Source of Funding Amount ($s and ¢s) Increase/Decrease
State of Delaware Federal Fund 1,000.00 Increas
Office of Management and Budget Ce er?:' unes : - = S TF 2 st
OMB_FM@state.de.us arry Lver e
Project Income $ Select from list
TOTAL | & Select from list
*State Application Identifier (SAIl) *Project Title “CFDA # *R/ID Indicator
1121 Grants for Example 10.205 ] Yes B No
GR_GROUP (Federal Parent)
*Action *Bud Ref *Fund “Approp *Bud Acct Begin Date End Date Amount
E 2016 225 49995 5010 100172015 12/30/2016 $ 1,000.00
GR_DETAIL (Federal Child)
*Action | *Bud Ref *Fund | *DeptlID *Approp *Bud Acct *Project 1D Begin Date End Date Amount
E 2016 225 100210 495995 5010 10172015 1273072016 5 50000
E 2016 225 100205 49995 5010 1112015 930/2016 5 100.00
GR_G_REV (Revenue
*Action | *Bud Ref *Fund | *DeptlID *Approp *Bud Acct *Project 1D Begin Date End Date Amount
E 2016 225 100210 49995 4000 100172015 1203072016 5 0.00
E 2016 225 100205 49995 4000 1112015 93002016 0.00
ACTION CODES EXPLANATION: Establish Grants for Example; establish sub-grant to 100205
E — add a new appropriation
M — medify appropnation amount/end date
OFFICE USE ONLY
Prepared By: _.John Doe Date: _4/1/2015 @eﬂ By: Date: —
1
OME USE ONLY

Entered in System By:

Date:

Record Journal 1D #:

Form # GMO09

Page 1 of 1




FMs

» When do | use an FM? » All FMs are sent to the
» Establish award OMB_FM@state.de.us
o inbox. PLEASE DO NOT copy
» Award modifications the Clearinghouse
» Increase in funding gl,?l?rl;](ig;?otr?r on the FM
» Decrease in funding ' .
. » Incorrect and incomplete
» End date extensions submissions will be
» Transfer/Carry Over returned.
Funding
_ _ » Revenue ledger must be
» Sub-awarding funding to created for every
other agencies department within the
» Transfers detail ledger and should be
identified.
» Closing Award
d » There should never be a
» Pre-load dollar amount in the
» What is sufficient back up revenue ledger.
documentation? » If a FM is sent back to you

and your agency does not
respond back within two
weeks, OMB will send a
follow-up email letting you
» Communication from FSF know the FM will be

in specific situations discarded and will need to
be resubmitted with the
proper documentation.

» Any federal
communication (email,
award notice, etc.)



mailto:OMB_FM@state.de.us

Example of Appropriate
Documentation

» This is one example of back-up documentation when
submitting an FM. The FM should be for the estimated amount
or the federal awarded amount.

» If a pre-load has been completed previously, the amount on
the FM should be the difference between the pre-load and the

allotment/estimate.

FY 2016 MANDATORY STATE/FORMULA GRANTS'
(Dollars in Thousands)

CFDA No/Program Name: 93.778 Medical Assistance Program

FY 2014 FY 2015 FY 2016 Difference +/-
State/Territory Actual Estimate Estimate 2015
Alabama $3,746,154 $3,699,871 $4,099,689 $399,819
Alaska $916,768 $909,524 $942,912 $33,388
Arizona $6,759,752 $7,831,757 $8,223,475 $391,718
Arkansas $3,826,062 $4,503,569 $4,886,948 $380,380
California $38,479,655 | $48,596,182 $52,757,883 54,161,701
Colorado $3,558,739 $4,042,497 $4,691,922 $649,425
Connecticut S4 093,240 43 451 810 53 989,186 537,376

_Delaware $1,083,615 $977,074 51,044,147 $67,073 |




Example of Appropriate
Documentation

H““k l‘,

@ CHILDREN &2 FAMILIES

370 Uenfant Promenade, 8W,, Washington DC 20447  www.acl.hhs.gov

February 25,2015

Dept. of Services for Children
Youth and their Families

Delaware Youth and Family Center
1825 Faulkland Road

Wilmington, DE 19805

Re: Notice of Grant Award - FY 2015

Dear Grantee:

The grant award listed below is available for obligation beginning 10/01/2014 and ending 09/30/2016 in accordance
with your approved application under the Child Welfare Social Service program of Title IV-B, Subpart 1, of the

Social Security Act. The grantee must liquidate all obligations incurred under this award and file the final financial
report claiming these expenditures no later than 90 days afler the end of the funding period.

Appropriation CAN Allotment This Action Cumulative
75-5-1536 2015G998000 798,401 174,340 373,940
EIN: 1-516000279-Z3 Fiscal Year: 2015

Document Number: G-1501DECWSS CFDA#:  93.645




Loading of Spending Authority

» Pre-load

» Agencies may pre-load up to 15% of the pervious year’s
award for continuous grants without documentation.

» Agencies may pre-load up to 50% of the previous year’s
award for entitlement grants. Any amount loaded
beyond the 50% pre-load must be supported by
documentation.

» 30% Threshold

» Agencies who receive an award greater than the
amount approved by the Clearinghouse Committee,
may load up to 30% above the awarded amount without
going back through Clearinghouse.

» Any amount of a grant beyond the 30% threshold will
need to go back through Clearinghouse for an
Amendment.

» If the agency needs to go back through Clearinghouse
for an Amendment, the amount must be the new award
less the original Clearinghouse approved amount.




New Federal Appropriations
KKOO1(Revised 05/19/2016)

STATE OF DELAWARE
New Appropriation Chart Field Set Up Questionnaire

*Required fields

*Date: [ *Mame of Requestor: |

*Requestor email: |

*Phone #: -

*Organization: |
“Appropriation Type: _ Select from list
*New/Changed Appropriation will be used for Payroll:

“New/Changed Appropriation will be used for Flex Credits:

PLEASE FILL OUT ONE FORM PER APPROPRIATION REQUEST

For Appropriation Type 40 (Federal Grant), Ledger Group GR_GROUP:
Please coordinate requesis for new Type 40 appropriations with OMB’s Single Point of Contact (SPOC).

1. Is this an existing continuing grant?
If yes, it will use the same current appropriation number with a new Budget Reference [Fiscal Year].

2. |s this a new grant?
3. Is this for a "POOL" grant appropriation?

[dvYes [XNo

B ves [INo
[Jyes B No

4. s this an interest bearing appropriation? Clves [ No
**Ses NOTE: Requests for Interest Bearing Appropriations: (page 2J.

5. Does this grant have program income? [Jves [ No
If Yes, will these transactions be processed as expenditure reductions? [Jvyes [dNo

6. Will there be a sub-grant to other organizations (state and non-state)? [ ves [XNo

OFFICE USE ONLY FOR APPROPRIATION TYPE 40

Appropriation Number: Description:

Budgetary Account:




Updated Federal
Appropriations - KKO02 Form

For Appropriation Type 40 (Federal Grant), Ledger Group GR_GROUFP:
Please coordinate requests for new Type 40 appropriations with OMB’s Single Point of Contact (SPOC).

1. Is this an existing continuing grant? [Jyes [[INo
If yes, it will use the same current appropriation number with a new Budget Reference [Fiscal Year].

2. |s this a new grant? [Jyes [INo

3. Is this for a “POOL” grant appropriation? [Jyes [INo

Form # KK002 Page 2 of 3 Revised 05/27/2015

APPROVALS

Organization: ] [
SIGNATURE TITLE

Budget Office: ] [
SIGNATURE TITLE

Accounting: [
SIGNATURE TITLE

Submit KKO2 form, award notice and appropriate supporting
documentation to the OMB FM@state.de.us inbox.

Supporting documentation needs to include CFDA number.

Always refer to the FSF website for current forms.



mailto:OMB_FM@state.de.us
http://extranet.fsf.state.de.us/

Who to contact, FSF or OMB?
FSF

OMB

 |ssues with entering e Due Dates
information in Pre-Award  Questions on why a
 Issues with regenerating proposal was sent back
the SPOC form and what adjustments
- Issues with the SPOC form need to be made
Loading Budget Detail » What specific
information correctly information/attachments
« Issues with submitting and are required
approving proposals in e Personnel Summary
grant workflow - Director’s Overview
» Adding or deleting a role e FM Questions
on the Resources page - Questions regarding
= Systematic issues Clearinghouse meeting
e Changing information in
Post-Award

e Pre-Award grant workflow
issues




Questions?

Valorie Luke (302) 672-5115

Valorie.Luke@state.de.us

OMB Clearinghouse@state.de.us
OMB FM@state.de.us

http://budget.delaware.gov/clearinghouse/index.shtml
http://extranet.fsf.state.de.us/



mailto:Valorie.Luke@state.de.us
mailto:OMB_Clearinghouse@state.de.us
mailto:OMB_FM@state.de.us
http://extranet.fsf.state.de.us/
http://extranet.fsf.state.de.us/
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